YacTHoe 00pa3oBaTeibHOE YUpeKIeHNEe BbICIIEro 00pa3oBaHus
"Kypckuii HHCTUTYT MeHeI>KMEeHTa, JKOHOMMKHU 1 Ou3Heca'

OCHOBBI TOKYMEHTALIMOHHOI0 00eCIeYeHUusl ypaBJIeHUus

Hampasnenne nmoarorosku 42.03.01 Pexinama u cBs31 ¢ 0OIMIECTBEHHOCTHIO
[Mpodune «Pexnama u cBs3M ¢ 00IECTBEHHOCTHIO B OTPACISIX U cepax ASTEILHOCTI

3akperuieHa 3a kadenpoi

Kpanudukanus

OO01ast Tpy10eMKOCTb
dopma oOydeHHs

YacoB 1o yueOHOMY IUTaHy
B TOM YHCJIE:

ayJIUTOPHBIC 3aHSITHUSI
caMocCTosITeNbHAs paboTa

YaCoOB Ha KOHTPOJIb

dopma oOydeHHs

YacoB 1o yueOHOMY IUTaHy
B TOM YHCJIE:

ayIUTOPHBIC 3aHATHUS
camMocCTosTeNIbHas paboTa

4acoB Ha KOHTPOJIb

®dopma 00yueHust

Yacos 1o yueOHOMY IJIaHy
B TOM YHCIJIE:

ayJIUTOPHBIC 3aHATHUS
camMocCTosITeNIbHas: paboTa

4acoB Ha KOHTPOJIb

paboyas mporpaMma JUCIUTLINHbI

Kadenpa ynpasiiennsi u cBsi3eil ¢ 00111eCTBEHHOCTBIO

Bakanasp
33ET
OYHas
108
71,6
36,3
O0YHO-320YHAasI
108
12,3
91,7
4
3a04Has
108
10,3
94
3,7

Bupl KOHTPOJIL B ceMeCTpax:
3a4eT S

Bupl KOHTPOJIST B ceMeCTpax:
3a4er 7

Bunbl KOHTpOIsT B ceMecTpax:
3aueT 4



Pacnpe)lenelme YaCoB JUCHMILINHBI 110 CeMeCTpaM

o4Has ¢popma

Buy yaebHoi paboThl 3a Bce ceMecTphl Cemectp 5
3.€. 3 3
Hroro (3a cemectp) 108 108
Jlexmmn 18 18
[IpakTuku 18 18
KoHrakTHas paboTa Ha aTTECTAINIO 0,3 0,3
KoHTrakTHas paboTa Ha MPAKTHKY 0 0
KonraktHas pabota Ha TMTA 0 0
KoHrakTHas paboTa Ha KypcoBYIO paboTy 0 0
CaMocTosTenpHas padoTa 71,7 71,7
WHnuBuayanpbHas KOHTaKTHAs paboTa 0 0
Kontpons 0 0
PacnipenesieHne 4acoB TUCHMILIHHBI II0 CEMECTPaM
04HO-3204HasA Gopma
Bun yae6HO# paboThI HUroro Cemectp 7
3.€. 3 3
Hroro (3a cemectp) 108 108
Jlexuun 4 4
IIpakTHyeckue 3aHsITUs 8 8
KoHTrakTHas paboTa Ha aTTECTAINIO 0,3 0,3
KoHTrakTHas paboTa Ha MPAKTHKY 0 0
KonraktHas padorta Ha TTA 0 0
KonTtaktHas paboTa Ha KypcoByIO paboty 0
CaMocTosTenbpHast padoTa 91,7 91,7
Kontpons 4
Pacripenesienne 4acoB TUCHHILTHHBI [0 CeMeCTPa
3ao4yHas ¢opma
Bun yue6HO#H paboThI Hroro Cemectp 8
3.€. 3 3
Hroro (3a cemectp) 108 108
Jlexuun 4 4
[IpakTuueckue 3aHsITHs 6 6
KonTakTHas paboTa Ha aTTeCTAIIUIO 0,3 0,3
KonTakTHas paboTa Ha IPAKTHKY 0 0
KonTtakrHas pabota Ha A 0 0
KonTakTHas paboTa Ha KypcoOBYIO paboty 0 0
CamocrosTenpHas paboTa 94 94
KonTponb 3,7 3,7




[Iporpammy cocraBui(n):
Cm. npenodasamens
Jléswuna Jloomunra Cepeeesna

PenenzenT(b1):

Jlupexmop pexiammo-noauspapuyueckoti KoMnanuu
00O Lenmp pexnamol «Jloymany Topoxos A.E.

Paboyas mporpaMma AUCIUIUTHHBL

OcHOBBI AOKYMEHTAIIHOHHOI'O odecnevyeHUus yYupaBJjieHuUs1

paspaborana B coorBercTBud ¢ ®I'OC BO:

®denepanbHbIi TOCYIapCTBEHHBIH 00pa30BaTeIbHbIN CTAHAAPT BHICIIETO 00pa30BaHus - OakalaBpuaT Mo HanpapieHHI0 ToArotoBkH 42.03.01
obuiecTBeHHOCTHIO (Tpruka3 MunoOpHaayku Poccuu ot 08.06.2017 1. Ne 512)

COCTaBJICHA HA OCHOBAaHUU y‘IC6HOFO IJ1aHa:

42.03.01 Pexnama 1 cBs3U ¢ 0OIIECTBEHHOCTHIO
[Ipoduns «Pexnama u cBs3U ¢ 00IIECTBEHHOCTBIO B OTPACIIsX U chepax AesiTeTbHOCTH

YTBEpPXKJICHHOTO yu&HBIM cOBETOM By3a 0T 28.08.2026 npotokon Ne 1.

Pa6ouas mporpamma oro0peHa Ha 3aceanuu Kadeapsl

Kadenpa ynpasiienus u cBsi3eii ¢ 0011eCTBEHHOCTBIO

[Iporokoi ot 28.08. 2026 T. Ne 1
Cpoxk zeiictBus nporpammsl: 2026-2027 yu. r.
3aB. kadenpoii EcbkoBa Haranbs AnatonbeBHa



Buzuposanue PILJI nis ucnonHenus B ouepeHoM yueGHOM rogy

Pabouas nmporpamma nepecMoTpeHa, 00CykIeHa U 0100peHa JUIs
ucrnomHeHus B 2027-2028 yaeOHOM TOy Ha 3acenaHuu Kadbeaps
Kadenpa ynpasienus u cBsizeii ¢ 00111eCTBEHHOCTBIO

IIporoxomor 2027r. No
3aB. kadenpoit EcbxoBa Haranbs AnaronseBHa

Buzuposanue PIIJI nns ucnonHenusi B ouepeHoM yueOGHOM rogy

Pabouas mporpamma nepecMoTpeHa, 00CykIeHa U 0100peHa IS
ucnonHeHus B 2028-2029 yueGHOM roay Ha 3aceqaHuu Kadeapbl
Kadenpa ynpasiieHus u cBsi3eii ¢ 0011eCTBEHHOCTBIO

IIpotokomor 2028 . No
3aB. kadpenpoit EcbxoBa Haranbs AnaronbeBHa

BusupoBanue PII/] 115t ucno/iHeHHsI B 04epeiHOM Y4eOHOM roay

Pa6ouas mporpamMmMa nepecMOTpeHa, 00CyXIeHa 1 0100peHa JIs
ucnonHenus B 2029-2030 yyeGHOM roay Ha 3acenaHuy Kadbeapsl
Kadenpa ynpasiienus u cBsizeii ¢ 0011eCTBEHHOCTBIO

IIporokomor 20291, Ne
3aB. kadenpoii EcbxoBa Haranbs AnaronbeBHa

Buzuposanue PIIJI 151 ncnotHeHus1 B ouepetHOM y4eOHOM roxy

Pabouas mporpamMma nepecMoTpeHa, 00CykIeHa U 0100peHa Juis
ucnonuenus B 2030-2031 yueGHOM roay Ha 3aceqaHuu Kadbeapbl
Kadenpa ynpasJ/ienusi u cBsizeii ¢ 00111eCTBEHHOCTBHIO

IIpotoxomor 2030r. Ne
3aB. kadenpoii EcbrkoBa Haranbs AnaronbeBHa



1. EJIN U 3AJJAYHA OCBOEHUSA JUCHUAIIJIMHBI (MOZYJIS)

Iens - pacKkpbITh TEOPETUUECKUE ACHIEKTHI U TPAKTUYECKYIO CTOPOHY MPABUII COCTABICHHS U O(OPMIICHHUSI JOKYMEHTOB, CO3/]aBaEMBIX
B IIpollecce IPHHATHS W peajM3aliyl YHpPaBICHYECKHX pelIeHHH, a Takke OpraHu3aliH paboTHl ¢ JOKyMEHTaMH Ha IPEIIpHATHAX,
YUPEXICHUIX, OPTaHH3aIMAX C [eTBI0 IT0rOTOBKY OaKanaBpa B 00JIACTH PEKIIAMbI U CBSI3eH C 0OIECTBEHHOCTBHIO.

3agayamu y4eOHOI qucnuiiHbl « OCHOBBI JOKYMEHTAIMOHHOTO 00ECTICUSHUsS! YIIPABICHUS SIBIISTIOTCS:

e  00yunTh OYIyIIMX CHEIHANNCTOB OCHOBAM HOPMAaTHBHO-TIPAaBOBOTO M METOAMYECKOTo oOecredeHus: paboThl ¢ TOKyMEHTaMU H
JOKYMEHTO000pOTa;

®  O3HaKOMHTbH CTYJCHTOB C COBPEMEHHBIMHU CIIOCOOAMH U IPaBUIIAMHU CO3JaHUS JOKYMEHTOB

e  O0ydYHMTB CTYZEHTOB IIPaBHUJIAM YIIPABICHHU KOMIUIEKCHBIMH IIPOIIEAypaMU JOKYMEHTOO00pOTa B OpraHN3aINH;

e  U3Yy4HTh OCHOBAHUS, MOPSIOK U MpaBHiIa JOKYMEHTHPOBAHUs pabOdMX MPOLECCOB U 0OecTeyeH s 3alUThl KOHQHICHINATbHON
nH(popMaImu, conepKaIuxcs B JOKyMEHTax

2. MECTO JUCHHUTIINHBI (MOJIYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOT'PAMMBI

Huxi (pazngem) OI1: |Bl .B.JIB.02.01

2.1|TpedoBanus K nNpeIBapUTEIbHOM MOATOTOBKE 00y4al0IIerocs:

2.1.1|KynbTypa pedu u fesnoBoe oOLIeHne

2.1.2|OCHOBBI TEOPUH KOMMYHHKAIIUU

2.1.3|1udopmaruka

2.1.4|OprannzaninoHHOE TIOBEJICHHE

2.1.5(1adopmanoHHbIe TEXHOIOTHH B YIIPABICHUU MIEPCOHATIOM

2.2|JucuMnianHbl (MOIYJIM) U PAKTHKH, JJI KOTOPBIX 0CBOEHHE TAHHOI TUCHMIUIMHBI (MOIYJIs1) HEOOX0AMMO KaK
npeaulecTByOIEe:

2.2.1|YpaBrieHnne mepcoHaIoM OpraHU3aIiN

2.2.2|TloaroroBka K mpoIeaype 3aliyuThl ¥ 3alIUTa BHITYCKHOW KBAIH(UKAIIMOHHOH PaboThI

2.2.3|1IpexauruioMHast MpakTUKa

3. KOMIIETEHI[IY OBYYAIOIIETOCsl, ©OPMUPYEMBIE B PE3YJILTATE OCBOEHMS JUCLIATLTAHBI
(MOJY.JIsT)

YK-1.3: [IpumensieT HaBbIKH HAYYHOI0 MOUCKA U MPAKTHYECKOH padoThl ¢ HHPOPMALMOHHBIMHM MCTOYHUKAMU; IPUMeEHSIET
MeTObl MPUHATHS PelIeHui

3HaTh: OCHOBBI HAYYHOI'O ITIOUCKA U MIPAKTHYECKOH paboTh! ¢ HHOOPMAIIMOHHBIMHU HCTOYHUKAMU

YMeTb: OCYILIECTBISITh HAYYHBIN MOUCK U MPAKTUUECKYIO PabOTy ¢ HHYOPMAIIMOHHBIMU UCTOUHHKAMU

Bnagers: MeTogaMu NPUHATHUS PELLICHUH

YK-4.1: IllonumaeT NpMHIUIBI HOCTPOEHHUs YCTHOTO M MIMCbMEHHOT0 BHICKA3bIBAHUSA HA FOCYAaPCTBEHHOM H HHOCTPAHHOM
SI3BIKAX; TPeOOBAaHMA K /IeJIOBOH YCTHOH M MUCbMEHHOH KOMMYHHKAIMH

3Harh: MNPUHIOUIIBI TIOCTPOCHUA YCTHOT'O U MMCbMEHHOI'O BBICKA3bIBAHUS HA TOCYJAPCTBEHHOM U MHOCTPAHHOM A3bIKax

YMeThb: yUUTHIBaTh TPEOOBAHUS K AETOBOI yCTHOM M MUCEMEHHOH KOMMYHHKAIIIH

Buaagerb: HaBbIKAMH MNOCTPOCHUA YCTHOI'O U MIMCbMEHHOT'O BBICKa3bIBaAHUA HA TOCYAaPCTBECHHOM W MHOCTPAHHOM A3BbIKax

YK-4.2: [IpumeHsieT Ha IPAKTHKe YCTHYIO M MMCbMEHHYIO /1eJIOBYI0 KOMMYHHKAIHIO

3HaTh: OCHOBHI YCTHOﬁ W TUCbMEHHOM ,HeJ'IOBOﬁ KOMMYHUKalIu

YMmern: NPUMCHATH Ha IPAKTUKE TEXHOJIOTUU HCHOBOﬁ KOMMYHUKaIUU

Buiagers: HaBBIKAMU YCTHOM U MMCBMEHHONH KOMMYHUKAIUHU B IPO(ECCHOHATIBHON IESITEIbHOCTH

B pe3yabTaTte 0cBOCHMS AMCHMILIMHBI (MOY.J151) 00yUYaronuiics 10/ KeH
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3HaTh:

HOHSTHE JOKYMEHTa, €T0 CBOWCTBA, CIOCOOBI JOKYMEHTHPOBAHUS,;

TOCTP 7.0.97 -2016. Cucrema opraHu3alliOHHO-PACHOPSIUTEIbHOM JOKyMeHTauu. TpeboBaHus K 0(OPMICHUIO
JOKYMEHTOB;

HOPMAaTUBHBIE JOKYMEHTHI 110 CTaHAAPTHU3ANK B 00JIACTH JIOKYMEHTALlUH, AeUCTBYIOIINE Ha Tepputopuu PO;
CHCTEMBI IOKYMEHTAINH, TPEOOBAHMS K COCTaBICHHUIO U 0(OPMIICHHIO TOKYMEHTOB;

MpaBUJia COCTABICHUS U OQOPMIICHHUS OPraHU3aIHOHHO-PACTIOPIUTENbHBIX TokyMeHToB (OP/]);

CHCTEMY ¥ TUIIOBYIO TEXHOJIOTHIO JOKYMEHTAallMOHHOTO obecnieuenus ynpasienus (JJOY);

THUIIOBBIE HHCTPYKIMH 10 JeTIOTPOU3BOACTBY, PETIaMeHT paboThl, JOJHKHOCTHBIE HHCTPYKIIMY;

npaBuiia 1 GOpPMBI I€TI0BON 1 KOMMEPYECKOW TIePETNCKY;

0COOEHHOCTH JEIONPOU3BOICTBA 110 OOPAIICHUAM IPax/1aH U KOHQUACHIIMAIBLHOTO JeJIONPOU3BOJICTBA.

3.2|YmeTh:

oopMITSITE OpraHU3alHOHHO-PACTIOPSIUTENBHBIC JOKYMEHTBI B COOTBETCTBHU ¢ jeiicTByromum ['OCTom;
OCYIIECTBISITH 00PabOTKY BXOISIINX, BHYTPEHHHX U UCXO/IIHNX JOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJHCHHEM;
0oopMITSITE TOKYMEHTHI JJIsI Iepejadyl B apXUB OPraHU3aIUU

COCTaBJIATh JICTIOBBIC U KOMMEPYECKHE MHChMa JIII CBOOOTHOTO U PABHOMPABHOTO OOILICHUS C MApTHEPAMH.
pa3pabaThiBaTh OJAHKH TOKYMEHTAIUH;

MPaBUJIBHO COCTABIIATH U OPOPMISITH YIIPaBICHISCKUE JOKYMEHTHI,

pa3pabarhiBaTh ONTHMAIBHYIO ISl KOHKPETHOTO YMPABIEHYECKOTO armmapara OpraHiu3alioHHy0 (HopMy paboThl ¢
JOKYMEHTaMH U CTPYKTYPY CITyKObI AEIONPOU3BO/ICTBA;

BBIOpATh ONTHUMAIBHYIO TEXHOJOTHIO PabOThl C JOKYMEHTaMH, BKJIIOYas BCE IJTambl PabOThl C JTOKYMEHTOM
(perucrpanuio, HHOOPMALKOHHO-CIPABOYHYIO DPAbOTy, KOHTPOJIb 3@ HCIIOJHCHHEM, OPTaHM3allis TEKYLIEro H

APXUBHOT'O XpaHCHMUA, yHI/I'{TO)KeHI/IC).
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Baapners:

L4 HaBBbIKaMM COCTaBJICHUA IIPOCKTOB OCHOBHBIX YIIPABJICHYCCKHUX JOKYMCHTOB U ITHCEM;

JIEIIOBOM MMCEMEHHOU pedu;

CO3JaHuA Pa3IMYHbIX BUIOB TOKYMCHTOB Ha KOMIIBIOTEPE,
OopraHuzannu OINTUMAaJILHON TEXHOJOTHU paGOTLI C JOKYMCHTaMH B OpTaHU3alluu.

HaBbBIKaMH pa6OTI>I C COBPEMECHHBIMU BUJAMH OPITEXHUKU U UCITIOJIB30BaHUA CPEACTB Majoun OPIrTEXHUKU,

4. CTPYKTYPA U COJAEP KAHUE JTUCIUIIJIMHBI (MOAYJIS)
o4Has (popma

Kon HaumenoBanmue pa3snesioB u TeM /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padora
3aHATHS 3aHATHA/ Kype |Bcero/a/mp 197011 PaKT.
1. [MonsaTHe, uenw, 3amadd, HPHUHIMIIGI 5/3 2/111 YK-1.3 6.1.1.1 7
COBPEMEHHOTO JIEIIONPOU3BOICTBA YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
2. Yuudukarus u CTaHIapTH3ALUS 5/3 2/1/1 YK-1.3 6.1.1.1 7
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
3. [IpaBuna opopmiIeHus yIpaBiIeHYECKO 5/3 4/2/2 YK-1.3 6.1.1.1 2 8
JIOKYMEHTAIIHI YK-4.1 6.1.1.2
VK-4.2 6.1.1.3
4. TpeOoBaHMs K TEKCTy CIyXeOHBIX 5/3 4/2/2 YK-1.3 6.1.1.1 7
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
5. CucremMa  OpraHM3allMOHHO-IIPABOBOM 5/3 4/2/2 YK-1.3 6.1.1.1 2 7
JIOKYMEHTAIIH YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
6. Cucrema pacropsIuTeIbHOM 5/3 4/2/2 YK-1.3 6.1.1.1 2 7,7
JIOKYMEHTAIIH YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
7. WndopmanmoHHO-cIIpaBO4HbIE 5/3 4/2/2 YK-1.3 6.1.1.1 2 7
nokyMmeHTsl. CoBpeMeHHOE [Iel0BOe YK-4.1 6.1.1.3
MACHMO YK-4.2
8. Opranuzaiusi paboThl ¢ IOKYMEHTaMHU 5/3 4/2/2 YK-1.3 6.1.1.1 7
YK-4.1 6.1.1.3
YK-4.2
9. Oprasu3arest paboThI c 5/3 4/2/2 YK-1.3 6.1.1.1 7
KOH(QUICHIMAILHBIMHI JJOKYMEHTAMU YK-4.1 6.1.1.3




10.

[lopsmok cucTeMaTH3alMu U XpaHEHHs
JIOKYMEHTOB

5/3

4/2/2

YK-1.3
YK-4.1
YK-4.2

6.1.1.1
6.1.12
6.1.1.3

CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI (MOAYJIs)
04HO-3204Hasi (hopma

Kon HaumenoBanmue pa3nesioB u TeM /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | HUurte | Cam.padoTa
3aHATHUSA 3aHATHA/ Kype |Bcero/a/mp 107071 PaKT.
1. [MonsTre, menu, 3aaadl, TPUHIIUAIIEI 7/4 1,2/0,4/0,8| YK-1.3 6.1.1.1 9
COBPEMEHHOTO JIEIONPON3BOICTBA YK-4.1 6.1.1.2
VK-4.2 6.1.1.3
2. Yuudukarus u CTaHIapTH3ALHUS 7/4 1,2/0,4/0,8| YK-1.3 6.1.1.1 9
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
3. [IpaBuna opopmiIeHus yrpaBIeHYECKOM 7/4 1,2/0,4/0,8( VYK-1.3 6.1.1.1 2 10
JIOKYMEHTAIIHI YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
4. TpeGoBaHHS K TEKCTY CIIy)KEOHBIX 7/4 1,2/0,4/0,8 | VYK-1.3 6.1.1.1 9
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
5. CucreMa  OpraHH3aIOHHO-IIPABOBOM 7/4 1,2/0,4/0,8 YK-1.3 6.1.1.1 2 9,7
JIOKYMEHTAIIH YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
6. Cucrema pacnopsauTEeIbHON 7/4 1,2/0,4/0,8 YK-1.3 6.1.1.1 2 9
JIOKYMEHTAIIH YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
7. HudpopmamoHHO-CIIpaBOYHbIC 7/4 1,2/0,4/0,8 | VK-1.3 6.1.1.1 2 9
nokyMeHThl. COBpeMEHHOE JIeJIOBOE YK-4.1 6.1.1.3
MIHCHEMO VK-4.2
8. Oprauusaiiust paboThl ¢ TOKyMEHTaMU 7/4 1,2/0,4/0,8 VYK-1.3 6.1.1.1 9
YK-4.1 6.1.1.3
YK-4.2
9. Opranu3aius paboTh c 7/4 1,2/0,4/0,8 | VK-1.3 6.1.1.1 9
KOH(UICHIMATBLHBIMH JOKYMEHTaAMH YK-4.1 6.1.1.3
YK-4.2
10. TTopsmok cUCTEeMAaTH3alUH W XPaHCHHS 7/4 1,2/0,4/0,8| YK-1.3 6.1.1.1 9
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
CTPYKTYPA U COAEP)KAHUE JUCIUIIJIMHBI (MOAYJIS)
3a04Has popma
Kon HaumenoBanmue pa3nesoB u teM /Buj | Cemectp/ | YacoB |Kommeren-| Jluteparypa | Uurte | Cam.pabora
3aHATUA 3aHATHA/ Kypc |Bcero/a/mp 1170 PaKT.
1. [MonsaTHe, uenw, 3amadd, HPHUHIHIIGI 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9.4
COBPEMEHHOTI'0 JICTIONPOU3BOJICTBA YK-4.1 6.1.1.2
VK-4.2 6.1.1.3
2. Yuubuxarus u CTaHIAP TH3AIHS 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9,4
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
3. [IpaBuna opopmiIeHus yrpaBieHYECKOM 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 2 9,4
JIOKYMEHTAIIH YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
4. TpeboBaHus K TEKCTy CIIyKEOHBIX 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9,4
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
5. Cucrema  OpraHM3allMOHHO-IIPABOBOM 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 2 9,4
JIOKYMEHTAIIHI YK-4.1 6.1.1.2
YK-4.2 6.1.1.3




6. Cucrema PacCTOPSITUTEBHOM 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 2 9.4
JOKyMEHTAlllu YK-4.1 6.1.1.2
VK-4.2 6.1.1.3
7. WHdopMaIioHHO-CIIPaBOYHbIE 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 2 9,4
nokyMeHThl. COBpeMEHHOE JeJI0BOE YK-4.1 6.1.1.3
MTUCbMO VK-4.2
8. Opranuzanus paboThl ¢ JOKyMEHTaMHU 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9,4
YK-4.1 6.1.1.3
9. Opranu3ans paboTh c 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9,4
KOH(QHICHIIUAILHBIMHU JJOKYMEHTAMH YK-4.1 6.1.1.3
YK-4.2
10. [opsimox cucTeMaTH3alUUd U XpaHEHHs 4/2 1/0,4/0,6 | YK-1.3 6.1.1.1 9.4
JIOKYMEHTOB YK-4.1 6.1.1.2
YK-4.2 6.1.1.3
5. ®OHJ OHEHOYHBIX CPEJACTB
5.1. KoHTpoJibHBIE BONPOCHI U 3aJaHUA
Bomnpocsl k 3auery

1. Ilpenmer, comepkaHue U 3ajaud COBPEMEHHOTO JIeJIONPON3BO/ICTBA

2. MecTo 4 poib JOKYMEHTOB B yIIPaBIEHUU HA COBPEMEHHOM 3Tarle.

3. Tlonsrue nokymenra. Knaccudukanus 10KyMeHTOB. DYHKIIUU TOKYMEHTOB.

4. Knaccudpuxanus JeaoBbIX JOKYMEHTOB: I10 BUJIAM AESATENbHOCTH; 110 IOPUANYECKHH cuile, O CPOKaM UCTIOIHEHUS

5. Kiaccudukaryst 1enoBbIX JOKyMEHTOB: IO CTaIUSIM ITOTOTOBKH, II0 TPOUCXOXKICHHIO, TI0 CTETICHN YHU(DHKALIUH

6. YHudukanus 1 cTaHIapTH3AMS KaK JeITeIbHOCTh 10 COBEPILICHCTBOBAHUIO (POPMBI U COJEPIKaHUS JJOKYMEHTa.

7. HamuonanpHas U MEXIyHapOAHAs CTaHIApTU3ALMA JOKYMEHTOB.

8. XapakTepHcTHKAa OCHOBHBIX FOCYAAPCTBEHHBIX CTAHIAPTOB, YCTAaHABIUBAIONIIUX TPeOOBaHHS K 0(OPMIICHUIO
YHPaBJIEHYECKUX JOKYMEHTOB, HX COMIOCTAaBUMOCTh CO CTaHAapTaMu MexXIyHapoJHOW OpraHU3aluy 110 CTaHJapTH3aluN
HCO)

9. VHudwukanms u craHIapTH3aLHI HOCHTeNeld HHPOpMalnH, GOpMaToOB OyMard, MpaBmil 0(OPMIICHHS TOKyMEHTOB.

10. TpeGoBaHUS K TEKCTY TOKYMEHTA.

11. Hop™msl oduIiHambHO-1EI0OBOTO CTHIIS.

12. PexBH3UT OpraHU3aLOHHO-pacIOpsAAUTENbHBIX 1okyMeHTOB (OPI) 01 rep6, 02 sm6nema, 03 ToBapHbIA 3Hak, 04 Ko
(OpMBI TOKyMeHTa

13. PexBHU3UT OpraHU3allMOHHO-PACIOPSAUTENbHBIX JoKyMeHTOB (OPl) 05 HanMeHOBaHMEe OpraHU3alMu-aBToOpa JOKyMeHTa, 06
HalMEHOBaHHUE CTPYKTYPHOTO MOJpa3/ielIeHus-aBTopa J0KyMeHTa, 07 HauMEeHOBaHHUE JODKHOCTH JIMIa-aBTOpa IOKYMEHTa

14. PexBH3UT OpraHU3aLHOHHO-pACIOPSAAUTENbHBIX 1okyMeHToB (OPl) 08 cripaBouHble naHHbIe 00 opranusanuy, 09
HalMEHOBaHHUE BUA JOKyMeHTa, 10 mara moKyMmeHTa

15. PexkBH3UT OpraHU3allMOHHO-pacnopsaanuTenbHbIX 1okyMeHToB (OPI) 11 peructpanuoHHblil HOMEp JOKyMeHTa, 12 cchuika
Ha pEerUCTPALMOHHBIA HOMEDP U JaTy JOKyMEHTa.

16. PexBH3UT OpraHU3allMOHHO-PACTIOPSAANTENbHBIX JoKyMeHTOB (OPJ]) 13 mecto coctaBnenus (M3naHus) TOKyMeHTa, 14 rpud
OTpaHUYEHHS JOCTYNA K JJOKYMEHTY

17. PexBH3UT OpraHU3aLHOHHO-PACTIOPSIUTENbHBIX 1okyMeHToB (OPMI) 15 anpecar

18. PeKBH3HUT OpraHU3alMOHHO-PACTIOPSANTEIbHBIX JoKyMeHTOB (OPJ) 16 rpud yTBepkaeHUs JOKYMEHTa, 17 3aroioBoK K
TEKCTYy

19. PexBH3HUT OpraHU3allMOHHO-PACHIOPSIIUTENbHBIX J0KyMeHTOB (OP/I) 18 Texct

20. PexBH3HT OpraHH3aLHOHHO-PACTIOPSAUTENbHBIX 1oKyMeHTOB (OPJl) 19 oTMeTka 0 npuinoxeHuu, 23 oTMeTKa 00
AJIEKTPOHHOI Monucu

21. PexBH3HT OpraHH3alHOHHO-PACTIOPAAUTENBHBIX JokyMeHToB (OPI) 20 rpud coriacoBanus J0KyMeHTa, 21 Bu3a

22. PexBH3HT OpraHH3alHOHHO-PACTIOPSANTENbHBIX fokyMeHToB (OPl) 22 noamnucek, 24 nedats, 25 oTMeTKa 00 UCTIOIHUTENE

23. PexBHU3UT OpraHU3allMOHHO-PACIIOPSAANTENBHBIX JoKyMeHTOB (OPJl) 26 oTMeTKa 0 3aBepeHHH KOIUH 27 OTMETKA O
MOCTYIIJIGHUH JJOKYMEHTa, 29 0TMETKa O KOHTpoJIe

24. PexBHU3UT OPraHU3allMOHHO-pACHOPIIUTENbHBIX 1oKyMeHTOB (OP/I) 28 pesomronus, 30 oTMeTKa 0 HanpaBIeHUH JOKyMEHTa
B JIEJIO

25. TloHsTHE U BUABI OPraHU3AIMOHHO-PACTIOPSAUTENIEHON TOKYMEHTALUH

26. HasHadeHue 1 COCTaB OPraHU3allMOHHO-IIPABOBOM TIOKYMEHTaIUK

27. CucreMa OpraHM3allMOHHON TOKYMEHTAlNU. Y CTaB.

28. Cucrema opraHu3allMOHHON JOKyMEHTAlMU. Y YpeIUTEIbHbIN JOroBOp.




29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

Cucrema OpraHu3allMOHHON HoKyMeHTanuu. [lonoxeHne 06 opranu3anuy (CTpyKTypHOM MOAPa3IeaeHUH).
Cucrema OpraHU3allMOHHON TOKyMeHTaluuu. Pernamenr.

Cucrema oprann3anroHHON nokymeHtanuu. [llTatHoe pacnmcanne.

Cucrema OpraHU3allMOHHON JTOKyMeHTauuu. MHCTpyKIUs/ IOKHOCTHAS HHCTPYKLNS.

Cucrema pacropsIUTeIbHON JOKYMEHTALlUH: €€ Ha3HAUeHUE U COCTaB.
OpraHu3alMoHHO-PaCcIOpAIUTENbHbIE TOKYMeHThl. OdopMIIeHHE U COCTaBIICHHE IIPUKA3a, PACTIOPSHKEHUs, PELICHUSI.
OpraHu3anoHHO-PACTIOPSIIUTENbHBIE JOKYMEHTHl. OQopMIIeHHE U COCTaBICHUE aKTOB, IPOTOKOJIOB.
WudopmanmoHHO-cripaBo4Has TOKyMeHTalus. JJokiaaHas 3amnmucka

UudopmarrionHo-cripaBoyHas okymeHTanus. CirysxeOHas 3anucka

WndopmanmonHo-cripaBoyHas fokyMeHTanus. OObsCHUTENbHAS —3alrcKa

HHudpopmanmoHHO-CIIpaBOYHAs TOKYMEHTAIHs. 3asBICHUE

WNudopmanmonHo-cripaBo4Has fokyMeHTtanus. [lepenncka

Knaccupukanus ciry>keOHBIX TUCEM 0 Pa3INIHBIM IIPU3HAKAM.

[onsatue nokymentoobopora. lokymentonoroku. OnpenesneHre opranu3anuy padboThl ¢ JOKYMEHTaMH.
[Tpuem u nepBuuHas 00paboTKa TOKyMeHTOB. [IpenBapuTen-HOe PACCMOTPEHNE U pacIipeiesieHHe JOKyMEHTOB.
Perucrpanus 1oKkymMeHTOB, GOpMBI periuctpauui. KOHTpoIb 3a HCIIOJHEHHEM JOKYMEHTOB.
WundopmanronHo-cripaBoynas padbora. OtmnpaBka JoKyMeHTOB. CHCTEMATH3aLMsI U TEeKyIlee XpaHSeHNe JeTl.
Homenknarypa nen u ee BUIbL.

[paBuna cocraBneHns 1 0HOPMIEHHS HOMEHKIATYPHBI eI

®opmupoBanue u xpanenue nen. OdopmieHue ae.

Cocrasnenue omuceil. [lepenaua nem B apxus.

Opranuzanus paboThl ¢ KOHQUACHINAIbHBIMU JOKYMEHTaMHU.

5.2. TeMbl NHCbMEHHBIX PaGoT

—_—

o o0

11.

12.

13.

14.
15.
16.
17.
18.
19.
20.
21.

22.
23.
24.

25.

26.

27.
28.
29.
30.
31.

TeMbl 10KI210B:
CyIIHOCTB U CTPYKTYpa TOKYMEHTAIIMOHHOTO 00eCIIeYeHHUs YIIPaBJICHUSI.
Ponb 1oKyMEHTaMOHHOTO 00eCIIeYeH s YIIPABISHNUS B ASTEIBHOCTH TOCYJapCTBEHHBIX OPraHOB.
OTambl 3BOIIOLUHN OTEUECTBEHHOTO JEJI0IPOU3BOICTBA (JIOKYMEHTAIIMOHHOT0 00eCIIeUeHUs! YIIPABIEHN): COCTaB M 00Iast
XapaKTepUCTHUKA.
OCHOBHBIE JOCTHXEHHS M HEJOCTATKH NPUKA3HOTO, KOJUIEKCKOI0 U MUHHCTEPCKOTO AEIONPOU3BOACTBA.
OCHOBHBIE TOCTH)KEHHSI U HEJJOCTATKHA COBETCKOT'O JICJIONIPOM3BO/ICTBA.
Haznauenne Eaunoii rocynapctBenHoi cucremsl nenonpousBojactsa (EI'C/I) u ee poib B JOKyMEHTaIMOHHOM 00eCIIeYeHUN
YIpaBJIeHUs.
HamnpaBneHus rocy JapcTBEHHOT'O PETYINPOBAHHS JOKYMEHTALMOHHOTO 00eCceueHNs YIPaBIeHUs: COCTaB U 00Ias
XapaKTepUCTHKA.
Buzbl JOKYMEHTAaLMOHHOTO 00€CIIeueH s YIPaBICHUS: COCTaB U 00IIast XapaKTepHCTHKA.
Ha3znauenue u cTpyKTypa IpaBOBOTO PETyJIMPOBAaHUS JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIPABICHUS.
CocTaB 1 Ha3HaUCHUE 3aKOHOAATEIbHBIX akTOB Poccuiickoit denepariy, peryIupyoux JOKyMEeHTalluOHHOE o0ecreueHe
YOpaBJIeHUs.
CocTaB ¥ Ha3HauY€HHE HOPMATUBHBIX IIPABOBBIX aKTOB ()eepAIIbHBIX OPTaHOB UCTIOJIHUTEIBHOM BIACTH, PETYIHPYIOLUIMX
JOKYMEHTAlMOHHOE 00eCIIeYeHUE YIIPABICHHUSI.
CocraB 1 Ha3HAaYEHHUE TOCYJAPCTBECHHBIX (HAIIMOHAJIBHBIX) CTAaHIapTOB, PEryIHPYIOIUX JOKYMEHTAIIMOHHOE o0ecieueHue
YIpaBICHHUSL.
Poise denepanbHoil apxuBHOit ciyx0b1 (PocapxnBa) B rocyAapcTBEHHOM pEryJIHPOBAHUH JOKYMEHTAIIMOHHOTO
obecrieueHus! yrnpapiIeHHs.
Hasnauenwue u cTpykTypa ['ocynapcTBeHHON CHCTEMBI TOKyMEHTAIlMOHHOTo obecniedenus ynpasieHus (I'CAOY).
Crpykrypa u obmas xapakrepuctika OcHoBHBIX nonoxenuit I'CLOY.
Ponp yHU(UKaIMU B CTaHAAPTU3AIMN JOKYMEHTOB B COBPEMEHHOM JIOKYMEHTAIIHOHHOM O0ECIIeUeHNH yIIPaBICHHS.
CocTaB U Ha3HaueHHE YHU(PUIIMPOBAHHBIX CUCTEM JOKYMEHTAIIMH.
CocraB, Ha3HAUCHUE U COJIEPIKAHUE TOCYAAPCTBEHHBIX CTAHAAPTOB Ha YHU(DUIIMPOBAHHBIE CHCTEMBI TOKYMEHTAIHH.
CocTaB U HazHaueHHE OOIIEPOCCUHCKUX KITACCH(PHUKATOPOB TEXHMUKO-IDKOHOMUYECKOH U COLIMAIBHON HH(pOpMAIIHH.
OCHOBHBIE TOHATHS U TEPMUHOJIOTUS JOKYMEHTAI[HOHHOTO 00€CIIeYeH s YIIPaBIICHNUS.
OO01ast xapakTeprCcTHKa TEPMUHOCHUCTEMBI JIOKYMEHTAIMOHHOTO o0ecnieueHus yrpapieHus, onpeaenenusii [OCTom P
51141-98 «/lenonpon3BoICTBO U apXUBHOE A€710. TEPMUHBI U ONIPEICIICHUS.
CyIIHOCTh, OCHOBHBIE aCIIEKThI U CBOIMCTBA yIPaBICHUECKOTO TOKyMEHTa KaK CHCTEMBI.
Knaccudukanus ynpapieH4eCKIX TOKYMEHTOB.
O6uye TpeOoBaHHS K JOKYMEHTHPOBAHHIO YIIPABICHUECKON EATEILHOCTH, onpeieieHHble OCHOBHBIMU TOJIOKEHUSIMU
rcaoy.
OO6ume TpeOoBaHMS K JJOKYMEHTHPOBAHHIO YIIPABICHYECKON IEATEILHOCTH, ONpeieieHHble TUIIOBOI HHCTPYKIUEH 1O
JEeTONPOU3BOACTBY B (helepalIbHBIX OpraHaX UCTIOTHUTEIHHON BIIACTH.
O06uye TpeOoBaHMS K JJOKYMEHTHPOBAHHIO YIIPaBICHYECKOHN esTenbHOCTH, onpeaenenusie [TOCT P 7. 0. 97 - 2016.
HaumonanbHeiii crangapt P®. Cucrema craHIapToB mo HHGOPMAIHU, OMOITHOTEYHOMY M U3AATEIBCKOMY Iy .
OpraHu3aluoHHO-PaCIOpIAUTEIbHAS ToOKyMeHTalus. TpeOoBaHus K 0(hOPMIICHHIO JOKYMEHTOB)
OO6mas xapakTeprcTuKa TpeOOBaHUI K TEKCTaM YIPaBIEHYECKUX JOKYMEHTOB.
Hopmbl cTuns ynpapieHYeCKUX JOKYMEHTOB.
Bunpl nucem 1 0cOOEHHOCTH MX MOATOTOBKU M OOPMIICHUS.
3angaun, QyHKLIUH ¥ THIIOBBIE CTPYKTYPHI CIY>KOBI JOKYMEHTAIMOHHOTO 00€CTIeUeHHs YIPaBICHUSL.
PernamenTanust paboThl c1yKObl JOKYMEHTALIMOHHOTO 00ecIieueH s YIIpaBIIeHNUSI.




32. llenp u 3a7a4uu yIpaBieHUs JOKYMEHTAIUEH OpraHn3allny.

33. TIpuHIUNBI OpraHU3aly JOKyMEHT0000poTa.

34. Tlopsmox OBMXEHUSI JOKYMEHTOB B OPTaHU3AIMU W OCHOBHBIE JTallbl JOKYMEHTO000pOTA.

35. Opranuzanust paboThl ¢ JOKyMEHTAMHU PyKOBOJIUTEICH.

36. Opranuzanus paboThI ¢ JOKyMEHTAMHU HCIIOJHHUTEIICH.

37. OpraHuzanusi KOHTPOJISL HCIIOJHEHUS IOKYMEHTOB.

38. OmepaTHBHOE XpaHEHHE JOKYMEHTOB, SKCIEPTH3a UX LIEHHOCTH U ITOJrOTOBKA K cl]aye B apXUB.
39. OcoGeHHOCTH OpraHu3aly paboThl ¢ KOHGHICHIUAIEHBIMU IOKYMEHTAMH.

40. CoBpemeHHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH B TOKYMEHTALMOHHOM 00€CIICeUeHHN YIIPABICHUSL.

5.3. ®oH/1 OLICHOYHBIX CPeJCTB

OrneHOouHBlE MaTepUalbl Ul TEKYIEro KOHTPOJS, MPOMEXYTOUHOH aTTecTallud U CaMOCTOSATENbHOH pabOThl PacCMOTPEHBI U
0J100peHsl Ha 3acefaHuu kadeapsl oT « 28 » 08 2026 r. npoTtokon Ne 1, SBISAIOTCS NPUIOKEHUEM K paboueil mporpamme

5.4. IlepeyeHb BH0OB OLlCHOYHBIX CPeJICTB

MPaKTUICCKUE 3alaHusd, JOKIaA, TECT, CHTYallMOHHBIC 3aJa4n

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECIIEYEHUWE JUCHUILIJIUHbBI (MOAY JIS)

6.1. Pexomennyemas auteparypa

6.1.1. OcHoBHas auTEpaTypa

6.1.1.1 brikoBa, T. A. JlokyMeHTallMOHHOE OOECIIeYeHUE YIIPABICHHS (IeIONPOU3BOACTBO) : yueOHoe mocooue / T. A. brikosa, T. B.
Kysnemnoga, JI. B. Cankuna ; o o6 pea. T. B. Ky3neroBoii. — 2-e u3g., nepepa0. u gorn. — Mocksa : UTHOPA-M, 2024. — 304 c.
+ Jlom. Matepuaibl [DneKkTpoHHBIA pecypc]. — (Bpiciiee obpaszoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr :
anektpoHHsIid. - URL: https://znanium.ru/catalog/product/2110037 (nara obpartienus: 15.07.2026). — Pexxum gocTymna: mo MOAMUCKE.

6.1.1.2 Yupkun, B. E. OCHOBBI JOKyMEHTAIIMOHHOTO oOecrieueHust ynpasieHus : yueonuk / B. E. Uupkun. — Mocksa : Hopma :
NUH®PA-M, 2022. — 384 c¢. - ISBN 978-5-91768-471-0. -  Tekcr : omekrponnsni. -  URL:
https://znanium.com/catalog/product/1864055 (nata obpamenus: 14.07.2026). — Pexxum qoctyna: mo mo/mucKe.

6.1.1.3 TIponun, A. A. JlokyMeHTallMOHHOE OOecIieueH e YIpaBieHus : yueOHo-MeToquueckoe nocodue / A. A. Ilponus. — Mocksa :
Hupekt-Menua, 2024. - 61 c. — ISBN 978-5-4499-4689-8. - Tekcr : anexTponHbIi. - URL: https://znanium.ru/catalog/product/2243379
(mata obpamenwns: 15.07.2026). — PexxuMm gocTyma: o moArmcKe.

6.1.2. JlonoHuTeBHAS JUTEPATYpa

6.1.2.1 '"TOCT P 7.0.8-2013. Hauunonansueiii crangapt Poccuiickoit ®@enepanun. CucremMa cTaHAapTOB 1O HH(pOpMAaLUH,
OMOIMOTEYHOMY W HW3/ATENbCKOMY Jieny. J[enonmpon3BOACTBO M apXHWBHOE Jeno. TepMuHBI M omnpeneneHus" (yTB.
IMpukazom Poccranpapra ot 17.10.2013 N 1185-ct) // CIIC «Koncynbsrant ITmrocy.

6.1.2.2 denepanbHblii 3aKoH "O6 HHPOPMAIHH, HHPOPMAITHOHHBIX TEXHOJOTHIX M 0 3ammre uHdopmarmu" ot 27.07.2006 N
149-@3 (mocnenusist penakuus) // CIIC «Koncynsrant Ilmocy.

6.1.2.1 '"TOCT P 7.0.97-2016. Hanuonanbueiit crangapt Poccuiickoit ®@eneparuu. Cructema CTaHAapTOB MO HH(OpPMAIIUH,
OMOIIMOTEeYHOMY U M3JAaTelbcKoMy Jeny. OpraHu3allMOHHO-pPACIOPSAUTENbHAS JIOKYMeHTalus. TpeOoBaHHS K
odopmiennto gokymeHToB" (y1B. [Iprkasom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot 14.05.2018) // CIIC
«Koncynprant [imocy.

6.1.2.2 Kanau, A. B. Opranuzamnus cucTeM >JIEKTPOHHOTO JJOKyMeHTooOopoTa : MoHorpadus / A. B. Kanau, JI. T'. 3p10uH ;
®OKOVY BO Boponexckuit mactutyr ®CHUH Poccuu. - Boponex : Haywnmas kawmra, 2020. - 158 c. - ISBN
978-5-4446-1460-0. - Tekct : anexTponHsid. - URL: https://znanium.com/catalog/product/1241010 (nata oOpaieHus:
10.07.2026). — Pexxum mocTyrma: mo TMOIHCKe.

6.1.2.3 Kupcanosa, M. B. [lenoBas nepemnucka : yueOHo-npaktuueckoe nmocooue / M. B. Kupcanosa, H. H. Anonuna, 10. M.
AxceHoB. — 3-e n3n. — Mocksa : THOPA-M, 2022. — 136 c. — (Bsiciee obpa3oBanue: bakanaspuar). - ISBN
978-5-16-009918-7. - Tekct : anexTponHsid. - URL: https://znanium.com/catalog/product/1710999 (nata oOpaieHus:
10.08.2026). — Pexxum mocTyra: mo MOIHCKe.

6.1.2.4 Kysneuos, . H. JlenonpounsBonacTBo : yueOHO-cripaBouHoe nocobue / M. H. Kysneuos. - 12-¢ u3n. - Mocksa :
Wznarenbcko-toproBast xopropausa «/lamkos u K%, 2023. - 405 c. - ISBN 978-5-394-05261-3. - Tekct :
anektpoHHbiid. - URL: https://znanium.com/catalog/product/2082504 (mara oOpamenus: 10.08.2026). — Pexum
JOCTYTIA: ITO TIOAITICKE.

6.1.2.5 Tyryesa, T. A. KonpuaeHuaipHoe AeI0NPOU3BOACTBO : yueOHoe nmocodue / T. A. T'yryeBa. — 2-¢ u3j., nepepad. u
jgorn. — MockBa : MUHOPA-M, 2023. — 199 c. — (Cpennee mnpodeccuonampoe obOpasoBanue). - ISBN
978-5-16-016585-1. - Tekct : anexTponHsid. - URL: https://znanium.com/catalog/product/1986679 (nata oOparieHus:
10.08.2026). — PexxuM mocTyra: mo TmOIHCKe.

6.2. [Tepeuenns pecypcos cetu «AHTEpHET»
6.2.1 Od¢unmanbheiii cepBep opraHoB Biactu P®. URL: http://www.gov.ru/
6.2.2  OdunuaneHblil caiiT Becepoccuiickoro Hay4Ho-UCCIE0BATENBLCKOIO HHCTUTYTA JOKYMEHTOBEICHHS U apXUBHOTO Jela
http://www.vniidad.ru/
6.2.3 OdunuanbHblil caiit xxypHana «JlenonpousBoactso» https://www.top-personal.ru/officeworks.html
6.2.4 Od¢unuansueie caiitel MO.

6.3.1 IlepeyeHs NporpaMMHOro odecrevdeHust



http://www.gov.ru/
http://www.vniidad.ru/
https://www.top-personal.ru/officeworks.html

6.3.1.1. ConsultantPlus (mpaBoBas nHpopmannonHas cucrema, 1orosop Ned59363 or 21.11.2019, poccwuiickoe I10)

6.3.1.2. Windows 7 (omepanionsas cucrema, norosop Ne 48509295 ot 17.05. 2011)
6.3.1.3. MSOffice2010 (kommiekt oducHoro I10, noroBop Ne 48509295 ot 17.05. 2011)

6.3.1.4. Lazarus (oTkpbITasi cpefa pa3pabdoTKH mporpaMMmHoOro obecriedeHus: Ha si3bike ObjectPascal anst komnmnsitopa FreePascal,
oTkpbIToe [10)

6.3.1.5. OpenOffice (xommnekT oduchoro I10, otkpsrToe I10)

6.3.1.6. NVDA (I1IO mns nomommu mroasm ¢ OB3 ympaBisate kKoMnbsioTepoM, oTKpeiToe [10)

6.3.1.7. WindowsXP (omneparonnas cucrema, numensus Ne42036743 or 16.04.2007

6.3.1.8. MSOffice 2007 (xomruiekt oucuoro I10, nuuensus Ne43224817 or 19.12.2007)

6.3.1.9. AstraLinux Open (onepanuonnas cuctema Ha 6a3ze DebianGNU/Linux, otkpsiToe I10)

6.3.1.10. LibreOffice (kpoccruiat¢opMeHHBIH, CBOOOTHO paclpOCTpaHsIeMblii O(QUCHBIN MaKET C OTKPBITHBIM HCXOJHBIM KOJIOM,
otkpsIToe 110)

6.3.2 IlepeueHb HH(POPMALHMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 Hayunas snexrponnas 6ubnuoreka, MCC, http://elibrary.ru

6.3.2.2 Poccuiickas I'ocynapctBennas 6udimoreka, UCC, http:/www.rsl.ru

6.3.2.3 denepanbHas ci1y:x0a rocyJapcTBEHHOHN CTaTUCTHKH, 0a3a JaHHBIX, https://rosstat.gov.ru/

6.3.2.4 Teppuropuanbubiii opran denepanbHON COy)Obl TOCYAapCTBEHHON cTaTHCTUKM 1O Kypckoit obmactu, 0a3a JaHHBIX,
https://kurskstat.gks.ru/

6.3.2.5 DnekTpoHHO-0MOIHOTEYHas cucTeMa Znanium.com, 6a3a JaHHBIX,

6.3.2.6 O¢unuanbHbIi HHTEPHET-NOPTAI IPaBoBoi HH(popMaryu, 6a3a naHubix http://pravo.gov.ru/

6.3.2.7 Hayunas 6ubnuoreka KubepJlenunka, UCC, http://cyberleninka.ru/

6.3.2.8 deneparbHbIiA TOPTAT IPOSKTOB HOPMATHBHBIX MPABOBBIX aKTOB, 0a3a AaHHbIX, https://regulation.gov.ru/

6.3.2.9 NnpopmannonHo-npasoBoii mopran IIpaso.ru, UCC, https://pravo.ru/

6.3.2.10 Yuusepcurerckas unpopmanuonnas cucrema POCCUA (YUC Poccus), UCC, http://uisrussia.msu.ru/

6.3.2.11 ®enepanbHblil mopran «Poccuiickoe oopazosanuey, UCC, http://www.edu.ru/

6.3.2.12 denepanbHblii 00pa3oBaTenbHbIH mopTai «OkoHoMuka. Cornonorus. MenemxkMeHT» (3nekTponHble ctathu), UCC, http://
www.ecsocman.edu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIJIMHBI (MOAY JIS1)

7.1. 305000, Poccuiickast ®eneparmsi, Kypckas obmnacts, r. Kypck, yi. Pagumesa, mom 35, Aya. 110

7.2. YueOHas ayquTOpHs I TPOBEACHUS 3aHATHI JICKIIAOHHOTO U CEMHHAPCKOTO THIIA, TPYIIOBBIX W WHIUBHIYATbHBIX KOHCYJIbTAIHUH,
TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M IPOMEXYTOUYHON aTTeCTAllMH

7.3. CroJbl KOMIIBIOTEPHBIE; CTYIIbsI, CTOM yuel. (CTou lekTopa); mKadbl

Iepconansubie koMmmbioTepel AMD Ryzen 5 3400G/8GB/250GB; Intel Core i3/8GB/250GB nocka oauHapHas cTalnudOHapHas;
CIUTMT-CUCTEMA; XKAJTI031; OTHETYIINTENH; KPECiia; CTEH/T, PELUPKYIATOP OaKTEePUIIUAHBIH

[IporpammHoe obecneuenne: AstralLinux Open, LibreOffice, Inskape, Gimp, Geany,Visual Studio Code,IntelliJ IDEA,PyCharm, Consultant
Plus. 1C yuebHnas Bepcus 8.3

WntepaxtusHas nanens Geckotouch Interactive IP75GT-C, mpoektop Epson EH-TW 740

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIUXCSA ITO OCBOEHHUIO JUCHUTIIMHBI (MOY JIST) |

MeToanyeckue peKOMeHJALMH CTYAEHTAM B IepHoJ PadoThl HA JEKIHMOHHBIX 3aHATHAX. OCHOBY TEOPETUYECKOTO
00y4eHHs CTyIEHTOB COCTaBILIOT JleKuuy. Ha sieknusax oco6oe BHUMaHKE yAEIACTCS HE TOJIbKO YCBOSHUIO CTYA€HTaMU M3Yy4aeMbIX
HpO6J’[CM, HO U CTUMYJIMPOBAHUIO HX aKTHBHOM MO3HABaTEIbLHOMU ACATCIBHOCTH, TBOPYCCKOI'O MBIIIJICHUSA, Pa3BUTUIO HAYYHOI'O
MHPOBO33peHUs, IPO(HECCUOHATBHO-3HAUMMBIX CBOMCTB M KauecTB. JIekuu 1o yuyeGHOM AUCLUILIMHE NIPOBOAATCA, KaK IPaBUIIO, B
BUJIe MPOOIEMHBIX JUCKYCcCH B (hopme auasora.

W3znaraemplif Marepuan MOMKET II0KA3aThCsl CTYJEHTaM CIIOXKHBIM, IIOCKOJIbKY BKJIIOYAeT 3HAHUSA, IIOYEPIHYTHIE
IIperoaBaTesieM U3 Pa3IMYHBIX MCTOYHMKOB, B TOM 4YHCIe — 3apyOekHbIX. BoT mouemMy HeoOXoauMo HOOPOCOBECTHO M YHOPHO
paboTarh Ha geKkuuX. OcylecTBisis yueOHble NEHCTBUS HA JEKLIUOHHBIX 3aHATUSAX, CTYAEHTHI JOJDKHBI BHUMATENILHO BOCIPUHUMATD
HCﬁCTBHH npernoaaBaTeiisd, 3allOMHUHATh CKJIAAbIBAIOIIHUCCS O6paSbI, MBICJIUTD, }IO6I/IBaTLCH TIOHUMAaHUg H3Yy4acMOro mnpeaMeTa,
IIPUMEHEHUS] 3HAHUI Ha IIPAKTUKE NIPY PELIEHHH y4eOHbIX Ipo(dhecCUOHANbHBIX 3a1a4. CTyJEHTbI NOJDKHBI AKKYPAaTHO BECTH KOHCIIEKT.
B ciyuae HemomoOHMMaHUS KaKoi-IHOO 4acTW MpeaMeTa ciefyeT 3aJaTh BONPOC B YCTAaHOBICHHOM IOPSIKE INpemofaBaTento. B
npouecce pabOThl Ha JIEKIUU HEOOXOAMMO TaK K€ BBIIOJIHATh B KOHCIIEKTaX MOJEIM U3y4aeMOro MpeaMeTa (PUCYHKH, CXEMBI,
YEpTEeIKU M T.I.), KOTOPBIC HCIIONB3YET IMpernoaaBaTeb. JICKIMOHHOE 3aHSATHE JOJDKHO OBITH COJEPIKATENIBHBIM, MPOOJIEMHBIM,
JIMAJIOTOBBIM, HHTEPECHBIM, 3(()eKTUBHBIM, OTIHIATHCS HOBU3HOM PacCMOTPEHHs yIEOHBIX BOIIPOCOB.

CrymeHTaMm, H3y4alOIIUM KypC, PEKOMEHIYeTCS pPAaCIUHpsTh, YIIyOlaTh, 3aKpeIUIiTh YCBOGHHBIE 3HAHUS BO BpeMs
CaMOCTOSATEIBEHOH PaboTHl, 0OCOOCHHO IIPH MOATOTOBKE K CEMHHAPCKUM/IPAKTHYECKHM 3aHATUSAM, H3ydaTh M KOHCHEKTHPOBATH HE
TOJBKO 0053aTeNbHYI0, HO U JOTIONHUTENBHYIO IUTEPATYPY.

Jus mydiiero yCBOEHUsl M 3aKpeIUIEHUs MaTepuala [0 JAHHOM NUCHMIUIMHE NOMHMMO KOHCIEKTOB JIEKLUH, CTYJEeHTaM
HEoOXOIMMO HAy4HThCS paboTaTh C 0O0S3aTeIbHOM M JOIONHUTENBHON nuTepaTypoil. M3ydueHne NUCHMIIMHBI TPEAIonaraeT
OTCIIeXXUBAHUE IyOIMKAlMil B IEPHOJUUECKUX U3IaHUAX U yMEHUE paboTaTh B ceTd «HTEpHET».

MeTtoauyeckne peKOMEHIAIHU CTYeHTAM M0 NOAroTOBKe K MPAKTHYECKUM 3aHATHAM.



[To xaxxnoit TeMe y4eOHOI NUCIMIUIMHBI IPOBOJATCS NPAKTUUECKUE 3aHATHS. VIX IJ1aBHOM 3a1aueil sBisieTcs yriyojaeHue u
3aKpeIUICHNE TEOPETUUECKUX 3HAHUM y CTYAEHTOB, GOPMUPOBAHHUE U PA3BUTHE y HUX YMEHHUH M HABBIKOB MIPUMEHEHHS 3HAHUH IJIS
YCIICIIHOTO peIleHHs TPUKJIAIHBIX ICUXO0JIOTHYECKUX 3a1a4. [IpakTuueckoe 3aHATHE IPOBOANTCS B COOTBETCTBUU C yUEOHBIM IIIIAHOM.
[TonroToBka CTy/1€HTOB K NPAKTUYECKOMY 3aHATHUIO BKJIIOYAET:
3a0J1IarOBPEMEHHOE 03HAKOMIICHHE C IIJTAHOM CEMHUHapa/IPaKTHUECKOTO 3aHITHS;

H3yueHHe PEeKOMEHIOBaHHOM JIMTepaTyphl M KOHCIIEKTa JIEKIHH;

ITOJITOTOBKY IMOJIHBIX U IIyOOKHX OTBETOB 10 KaXKJA0MY BOIIPOCY, BHIHOCUMOMY JUIS OOCYKIICHHUS;
IIOJITOTOBKY JIOKJIaia, 3cce, pedepaTa Mo yKa3aHUIO MperoiaBaTels;

OCBOEHHE CBOEH POJIM KaK yyacTHHKA TPEHUHTa WIH JAEJI0BOM UTPHI;

3a0J1IarOBPEMEHHOE PelIeHUe YIeOHO-TTPO(ECCHOHANBHBIX 3a/1a4 K 3aHSTHUIO.

Ilpn mpoBedeHMHM NPAKTUUECKUX 3aHATHH YHENseTcs o0coboe BHHUMAaHHE 3aJaHMSAM, INPEANONarafolliM HE TOJBKO
BOCIIPOM3BEACHUE CTYACHTAMU 3HAHUI, HO W HAIpPABJICHHBIX Ha Pa3BUTHE Y HHUX IPAKTHYECKHX YMEHHIl U HaBBIKOB, a TaKKe
TBOPYECKOTO MBIIUICHHUS, HAYIHOTO MHPOBO33PEHNS, TPO(}HECCHOHATIBHBIX MPEICTABICHUH B CIIOCOOHOCTEH.

[Ipu noAroToBKE K IMPAKTUYECKUM 3aHATUSM CTYJCHTHI JOJDKHBI NPOYMTATh 3alUCH JIEKUWH, W3yYUTh PEKOMEHJOBAaHHYIO
JIUTEpaTypy, OTBETUTh HA BONPOCHI M BBINOJHHUTH 3aJaHUS UL CaMOCTOSTENBHOM paboThl. Ocoboe BHHMaHHUE CIeNyeT YASIUTH
OCMBICJICHUIO HOBBIX ITOHATHI U KaTETOpHH.

IlenecooOpa3HO TOTOBHUTBCSA K NPAKTHUECKUM 3aHATHAM 3a |—2 Hemenw A0 WX Hadana, a MMEHHO: Ha OCHOBE H3y4YeHHS
PEKOMEH/I0BaHHOM! JINTEPATYPHI BHINUCATh B KOHTEKCT OCHOBHBIE KATETOPUH U TIOHATHS 110 y4eOHOH JUCIUILINHE, IOJTOTOBUTH B BIIIE
TEKCTOB U NPE3eHTalUii pa3BepHYThIE IUIaHBI OTBETOB U KPATKOE COJIEPKAHUE BBITIOJIHEHHBIX 3a/1aHHM.

CryzneHT [obKeH OBITh TOTOB K KOHTPOJIBHBIM ONpOCaM Ha KaxJOM Yy4eOHOM 3aHATHH. OmoOpstoTcs M MOOUIPSIOTCS
MHHULMATHBHBIE BBICTYIUIEHUS € JOKJIAJaMHU, 3CCE [0 TeMaM MPAKTHYECKUX 3aHATHIM.

MeTtoanyeckne peKOMEHIAIMH CTYAeHTAM 10 OPraHu3allMi CaMOCTOSITEJIbLHON PadoThl MO U3YYCHHUIO JINTEPATYpPHBIX
WCTOYHMKOB. [IpH OpraHu3alul CaMOCTOSTENBHOM paboTHI, cleqyeT oOpaTuTh 0co0Oe BHHMAaHHWE HAa CHCTEMAaTHYHOCTb U
PeryJISipHOCTB U3y4EHHSI OCHOBHOMW H JIOTIOJIHUTEIIBHOM JINTEPATYPbl, KOHCIIEKTA JICKIIUH, 8 TAKXKE BBIIIOJHEHUS JOMAIIHUX 3aJaHni. B
MIEPHOJT H3YyUESHUS JIUTEPATYPHBIX HICTOYHUKOB HEOOXOANMO TaK e BECTH KOHCIIEKT. B ciydae 3aTpyJHEHHH HEOOXOTUMO 00paTUTHCS
K IperoJiaBaTeio 3a pasbicHeHusMH. Ocoboe BHHUMaHHE HEOO0XOIMMO OOpaTHThb Ha IMOJATOTOBKY K INPAKTHYECKUM 3aHSTHSM,
[IpeTyCMATPHUBAIOLIMM MOJEIHPOBAHUE PA3IMYHBIX CHUTYalllil B3aMMHOTO BIHMSHHS JIIOIEH B JEATEIBHOCTH M oOmeHnrn Ha DBM.
[MonroToBneHHble CTYICHTAMH MOJEIH JOJDKHBI OBITh aJEeKBAaTHBIMH, JIOCTYIIHBIMH JUIS HENOCPEICTBEHHOIO BOCIIPHSTHS,
KOHKPETHBIMH, OIPEICICHHBIMU, U3MEHUYNBBIMU H T.JI.

MeTtoanyeckne peKOMeHAAHH CTYIEHTaM M0 MOAr0TOBKE K KOHTPOJIBHBIM 3aJaHUAM, GUKCHPOBAHHBIX BBICTYIUICHUH U
JOKJIA0B K NPpaKTH4YecKMM 3aHATUAM. Ilpu moaroroBke K JOKIaay Ha MNPAKTHYECKOM 3aHATHM IO TeMe, YKa3aHHOU
IperojaBareieM, CTYJCHT JIOJDKEH O3HAKOMHUTBCS HE TOJBKO C OCHOBHOW, HO M C JONOJHUTEIBHOH JHUTEpaTypod, a Takke C
MOCIIETHUMH TyOJIHMKAIMAMH 110 3TOH TeMatnke B ceth HTepHeT. HeoOXoaMMO MOATOTOBHTH TEKCT JMAOKIama, 3Cce M
WUTIOCTPATUBHBIIA MaTepuall B BUJIE Mpe3eHTalMK. JJoKIIaa JOIDKEeH BKIIIOYaTh BBEIEHHE, OCHOBHYIO YacTh U 3aKiroueHune. Ha nokian
orBomurcs 20-25 mMuHYT y4eOHOro BpeMeHH. OH JOJDKeH OBITh Hay4YHBIM, KOHKPETHBIM, OIpEAENICHHBIM, ITyOOKO pacKphIBaTh
npobiiemMy U myTH ee penieHus. OCOOeHHO clieyeT 00paTUTh BHUMaHHE Ha 0€3yCIOBHYIO 00s3aTeIbHOCTD PEIICHHs JOMAIIHUX 3a/ad,
YKa3aHHBIX MPENoiaBaTeseM K IPAaKTHYECKOMY 3aHATHIO.

MeToanyeckne peKOMeHAAUM CTY/IEHTAM 10 NMOJAT0TOBKE K 3a4eTy.

[Ipy TMOArOTOBKE K 3a4eTy CTYACHT IOJDKEH IOBTOPHO M3YYHUTh KOHCIIEKTHI JIEKIMH M PEKOMEHIOBAaHHYIO JIUTEparTypy,
IIPOCMOTPETHh OCHOBHBIE 33J[aHNs, BBIIIOJHEHHBIE CAMOCTOSATENILHO 1 HA MPAKTUYECKUX 3aHATHUAX, & TAKXKE COCTaBUTh OTBETHI Ha BCE
BOTIPOCHI, BBIHECEHHBIC Ha 3a4eT.



